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Issuing bank
DOCUMENTARY CREDIT  No.
Contract No.:
Type of goods: (provide an abbreviated description, in accordance with the operation profile of the beneficiary)
We are sending the following documents to be settled under the aforementioned documentary credit: (in the case of a large number of types of documents, enclose their specification in a separate letter)
Credit balance:
will be used
will not be used
Documents amount:
Currency and credit amount:
Number of copies
Type of document
For the amount of
Trade Finance Department 
mBank S.A. reference: 
/LEMT/
BENEFICIARY: (full name and address)
Please examine the enclosed documents in terms of their compliance with the conditions of the documentary credit:
   YES          
   NO   (instruction concerns unconfirmed documentary credit).
We hereby instruct you to send the documents as presented
Please contact us to correct /replace the discrepant documents.
We  hereby instruct  the Bank  to send the enclosed documents at our expense:
to the issuing bank
to the confirming bank 
to the bank at which the documentary credit is available
by courier arranged by the Bank
in accordance with the instructions presented below
The documents comprising the set of Bill of Lading, insurance Policy, insurance certificate should be sent:
in one mail
in two mails
With the receivables amounting to                                               or their equivalent in PLN, according to the buy exchange rate under Table of Exchange Rates of mBank S.A., please credit our account No.                                                              operated in currency  
Banking commissions and charges, please:
deduct from our receivables
debit our account as above or the account No.
Other instructions and explanations (may be attached in a separate letter):
1) 
We acknowledge and accept the fact that the documentary credit (credit) is subject to binding “Uniform Customs and Practice for Documentary Credits” of the International Chamber of Commerce based in Paris, which state in particular that:
a) 
A credit by its nature is a separate transaction from the sale or other contract on which it is based. Banks are in no way concerned with or bound by such contract, even if any reference whatsoever to it is included in the credit.
b) 
A bank assumes no liability or responsibility for the form, sufficiency, accuracy, genuineness, falsification or legal effect of any document, or for the general or particular conditions stipulated in a document or superimposed thereon; nor does it assume liability or responsibility for the description, quantity, weight, quality, condition, parking, delivery, value or existence of the goods, services or other performance represented by any document, or for the good faith or acts or omissions, solvency, performance or standing of the consignor, the carrier, the forwarder, the consignee or the insurer of the goods or any other person,
c) 
A bank assumes no liability or responsibility for the consequences arising out of delay, loss in transit, mutilation or other errors arising in the transmission of any messages or delivery of letters or documents, when such messages, letters or documents are transmitted or sent according to the requirements stated in the credit, or when the bank may have taken the initiative in the choice of the delivery service in the absence of such instructions in the credit.  A bank assumes no liability or responsibility for errors in translation or interpretation of technical terms and may transmit credit terms without translating them.
We acknowledge and accept the fact that the rules/conditions under which mBank S.A.(the “Bank”) processes the applications concerning presentation of documents under the unconfirmed documentary credit are as follows:
receiving or checking and sending the documents by mBank S.A., does not impose on the Bank any obligation to honour presentations or negotiate, nor does it constitute honouring or negotiating,
examining documents, except for the case of honouring or negotiating, proceeds without liability of mBank S.A., as regardless of the Bank’s opinion on the compliance of the documents, the issuing bank or the bank confirming the documentary credit or the bank at which the documentary credit is available may present on the basis of its own banking practice different standpoint as to the fact of occurrence of noncompliance of the presentation, 
when sending the documents to other bank, or returning them to the Beneficiary,  mBank S.A. uses the services of a courier (arranged by the Bank)  or registered mail which do not provide securities transport services and therefore the documents presented under the documentary credit may be sent by mBank S.A.  only as an ordinary first-class mail without indicating the value and to the extent of courier’s /post’s liability (for failure to perform or improper performance of the transport agreement) envisaged for courier/ first-class mail,
when sending the documents to other bank at the request of the Beneficiary, or when returning the documents to the Beneficiary mBank S.A. is not liable on account of the choice of the courier, failure to perform or improper performance of the transport agreement by the courier/post – all risks related to the manner of sending the documents, delay in delivery or missing mail with the documents for the presentation in the documentary credit during its transmission except for the case of honouring or negotiating presentation by  mBank S.A.  are taken by the Beneficiary /our company. 
2) 
a) 
b) 
c) 
d) 
The Bank acts as personal data controller of the Beneficiary and their representatives.
3)
In order to execute the instruction on handling the documents under documentary credit (Instruction), the Bank processes personal data of the Beneficiary and their representatives. The provision of personal data is necessary for executing the Instruction.
4)
5)
The Bank processes personal data of the Beneficiary and their representatives also:
for the purposes of banking activity, i.e. for the purposes of assessing creditworthiness and analysing credit risk, for statistical and analytical purposes, for the purposes of assessing and monitoring operational risk, handling complaints, asserting claims, preventing fraud, performing obligations arising out of the applicable law, in particular AML, FATCA, CRS, MIFID and archiving,
1/
2/
in order to provide the Beneficiary with marketing materials concerning own services and products of the Bank and subsidiaries of the Bank’s Group. The list of mBank Group subsidiaries is available at www.mbank.pl.
6)
The Bank processes personal data of the Beneficiary and their representatives for the period necessary to execute the Instruction, and then for the period of ten years calculated from the documentary credit  termination date or for another period being the prescription period of possible claims. After the lapse of the above time limits, the Bank shall anonymise the personal data.
The Beneficiary and their representatives:
7)
have the right to access and correct their data, as well as to transfer them; and
1/
2/
may demand that the data be deleted or limited, or may object to their processing.
An employee of the Bank holds the function of the Inspector General for the Protection of Personal Data. S/he may be contacted at the following e-mail address: Inspektordanychosobowych@mbank.pl
8)
9)
Detailed information concerning the principles and procedure for processing personal data by the Bank is specified in the GDPR package available at: www.mbank.pl/pdf/rodo/gdpr-package.pdf.
The President of the Personal Data Protection Office acts as the supervisory authority in terms of protection of personal data and the Beneficiary and their representatives have to right to lodge a complaint to him/her.
10)
11)
The Bank announces that:
execution of foreign transfers via SWIFT (Society for Worldwide Interbank Financial Telecommunications) may result in the government of the United States of America having access to the personal data of the Beneficiary and their representatives. The American authorities have undertaken to use the personal data only for the purpose of counteracting terrorism, respecting the guarantees provided for in the European system of personal data protection,
1/
2/
data, including personal data, of the Beneficiary and their representatives may be disclosed to entities entrusted by the Bank with data processing for the purpose of the performance of agreements on rendering services for the benefit of the Bank.
12)
The Bank has the right to provide data on liabilities arising from the Application, including the Beneficiary’s personal data, to:
Banking Register System (“BR”) – a database managed by the Polish Bank Association with its registered office in Warsaw, operating pursuant to the Banking Law Act of 29 August 1997,
1/
2/
Biuro Informacji Kredytowej S.A. (Credit Information Bureau, “BIK”) with its registered office in Warsaw, operating pursuant to the Banking Law Act of 29 August 1997,
3/
business information bureaus operating on the basis of the Act on the Provision of Business Information and Exchange of Business Data of 9 April 2010, if:
a/
the overall amount of liabilities to the Bank is at least PLN 500,
b/
the payment or payments are at least 30 days due and payable,
c/
at least one month has passed since the Bank transmitting the data and being the creditor sent a request for payment, warning the Beneficiary of its intention to transmit the data to a bureau, including the bureau's registered business name and address of its registered office, by registered mail to the correspondence address specified by the Beneficiary, and if the Beneficiary has not specified such an address, to the address of the Beneficiary’s registered office.
13)
The Beneficiary’s data, including personal data, collected in BR and BIK may be disclosed to:
other banks,
1/
2/
financial institutions operating as subsidiaries of banks within the meaning of the Banking Law Act of 29 August 1997,
3/
other entities having statutory authorizations – subject to the terms and conditions laid down in the Banking Law Act of 29 August 1997, 
4/
business information bureaus operating under the Act on Disclosure of Business Information and Exchange of Business Data of 9 April 2010, within the scope and on the terms specified in the aforesaid Act.
Data  identifying the persons who sign the Declaration on behalf of the Beneficiary – to be completed if the Beneficiary has never entered  any business relationship with the Bank.
Name and surname:
Citizenship:
Personal ID (type, code, number):
Termin ważnośći dokumentu:
Number PESEL or date and state of birth
– if there is no PESEL
Name and surname:
Citizenship:
Personal ID (type, code, number):
Termin ważnośći dokumentu:
Number PESEL or date and state of birth
– if there is no PESEL
                                                                                                                                                            .................................................................................
(company stamp and signatures of the persons authorised to submit declarations of will with respect to proprietary rights and obligations on behalf of the Beneficiary)
TO BE FILLED BY THE BANK
Comments and notes
Date
Signature, Stamp
Confirmation of the Beneficiary’s signatures
Confirmation of conducting formal control of the application
mBank S.A., ul. Senatorska 18, 00-950 Warszawa, entered in the commercial register of the National Court Register kept by the District Court for the Capital City of Warsaw, 12th
Commercial Division, under KRS 0000025237, Tax Identification Number (NIP): 526-021-50-88, with its fully paid-up share capital amounting to PLN 169,347,928
as at 1 January 2019.
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